
 
Step Register for an Attorney e-filing account 

1 Go to www.pacer.gov and select Manage My Account 

 
 

2 Enter your Pacer Username and Password, click Login 
 

Important! If your Pacer account is not upgraded, click the Upgrade link.  

 
You will be required to create a new username, password and select security 
questions. The username and password you create will be your username and 
password for PACER and all NextGen courts. Once you upgrade your PACER account 
you will no longer be able to use your “old” PACER login credentials.  

 

3 Select the Maintenance tab, click on the Attorney Admissions/E-file Registration link 

 
 

4 Court Type* select US Bankruptcy Courts from the drop-down list 
Court* select New York Southern Bankruptcy Court – NextGen 
Click Next 
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5 Select E-File Registration Only 

 
 

6 All of your filer information will display when you registered in PACER 
Confirm Role in Court* - Attorney 
Complete all other required fields, click Next 

 
 

7 Payment information screen will display, click Next 
Note: You may enter payment information later at Manage My Account > Payments 
tab > Make One-Time PACER Fee Payment. 
 

8 Attorney E-filing Terms and Conditions screen will display  
Place a checkmark in the boxes to accept the terms 
Submit  
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9 Confirmation page will display, click Done 

 
 

10 Upload evidence of valid membership of any state bar (e.g. state bar member 
directory page with registration status, certificate of good standing) at: 
https://ecf.nysb.uscourts.gov/cgi-bin/registration.pl. 
 
Your application will be rejected if you fail to comply with this court requirement. 
 

11 Once the attorney registration is submitted and the evidence of valid state bar 
membership is uploaded, the court will activate your account.  You will receive an 
email advising that your account has been activated. 
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