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SELECT BANKRUPTCY IN THE BLUE BAR. 
THEN SELECT 

“CHAPTER 13 PLAN & RELATED MOTIONS”



ENTER THE CASE NUMBER 
AND CLICK NEXT



Select “Model Chapter 13 
Plan.” If the Plan includes any 
of the items in Part 1.2 or Part 
5, hold the Ctrl Key and select 

the appropriate Motion 
events.



IMPORTANT: Always select Model 
Chapter 13 Plan first.  Then, hold the 
Ctrl Key and select any appropriate 
Motion events.  All events selected 
MUST appear in the Selected Events 
column on the far right.  Click Next, 
when everything has been selected.

Hold Ctrl Key and select the plan 
and all motions events included 
within the plan.



NOTE: TO REMOVE A SELECTED EVENT – CLICK ON THE MOTION NAME IN 
THE “SELECTED EVENTS” COLUMN  OR CLICK CLEAR TO REMOVE ALL 

SELECTED EVENTS TO START OVER.



SELECT THE FILER
(SELECT BOTH THE DEBTOR AND JOINT DEBTOR, IF 
APPLICABLE, BY HOLDING THE CTRL BUTTON AND 

SELECTING THE PARTIES)



FOR EVERY MOTION EVENT THAT IS SELECTED, A SCREEN 
DISPLAYS ASKING “HOW MANY REQUESTS ARE INCLUDED 
IN THE PLAN?” SELECT THE APPROPRIATE NUMBER AND 

CLICK NEXT. 
ENTER ADDITIONAL INFORMATION REGARDING EACH MOTION IN THE DOCKET

TEXT.



CLICK BROWSE AND ATTACH THE PDF VERSION OF 
THE MODEL CHAPTER 13 PLAN. CLICK NEXT.

(NOTE: NYSB LOCAL FORM CHAPTER 13 PLAN MUST 
BE USED.  SEE 

HTTP://WWW.NYSB.USCOURTS.GOV/CHAPTER-13-
FILING-AND-PLAN-INFORMATION)

http://www.nysb.uscourts.gov/chapter-13-filing-and-plan-information


SERVICE OF THE CHAPTER 13 PLAN MUST 
BE EFFECTUATED PURSUANT TO LOCAL 

BANKRUPTCY RULE 3015-1(C). CLICK NEXT.



SELECT THE COMMITMENT PERIOD OF THE 
CHAPTER 13 PLAN AND CLICK NEXT.



ECF WILL ASK IF THIS IS AN AMENDED PLAN IF A PLAN HAS 
PREVIOUSLY BEEN FILED.  SELECT THE CHECKBOX IF THE 

PLAN IS BEING AMENDED.



THE FOLLOWING SCREEN IS IN REFERENCE TO SECTION 1.3 
OF THE MODEL CHAPTER 13 PLAN.  SELECT YES OR NO TO 

INDICATE IF THE DEBTOR HAS RECEIVED A DISCHARGE 
WITHIN THE LAST 4 YEARS PRIOR TO THIS PETITION FILING 

DATE.



IF A MOTION EVENT IS SELECTED, ENTER THE 
HEARING DATE AND TIME OBTAINED FROM 

CHAMBERS.



ENTER ANY ADDITIONAL INFORMATION, AS NEEDED. VERIFY 
THE DOCKET TEXT FOR ACCURACY. BELOW IS AN EXAMPLE 

OF A PLAN WITH ALL OPTIONS SELECTED. CLICK THE 
BROWSER BACK BUTTON TO MAKE ANY CHANGES, IF 
NEEDED. CLICK NEXT IF EVERYTHING IS CORRECT.



BELOW IS AN EXAMPLE OF THE FINAL TEXT SCREEN OF  
AN AMENDED CHAPTER 13 PLAN WITH ADDED TEXT 

REFLECTED.  IF EVERYTHING IS CORRECT, CLICK NEXT 
TO SUBMIT THE FILING.



THE NOTICE OF ELECTRONIC FILING RECEIPT WILL 
DISPLAY AFTER THE FILING HAS BEEN SUBMITTED. 
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